
 
 
Federal I9 Form Instructions – Proof of Citizenship 
 
For FIRST YEAR Staff Only 
 

1. Complete the online I9 Form and other payroll forms with the PayChex link sent to you. 
 

2. Scan or take a photo of your driver’s license. 
 

3. Select a second ID and scan or take a photo:  
Passport, Birth Certificate, or Social Security card. 
 

4. Gather items #2 and #3 and email or upload to the secure Google Drive link as soon as possible. 
work@camptimberline.com 
Google Drive Link:   
https://filerequestpro.com/up/staff-employment-forms 
 

5. Bring original drivers license and second ID to camp.  This is required by the federal government to 
verify citizenship in-person or you will not be able to start work on the first day. 

 
 

Please take straight, clear, and cropped photos or use a free app like 
“Scannable” to send ID. 
 
Questions?  Contact work@camptimberline.com or 970-484-8462 


